Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authonty with either gross income or gross expenditure exceeding £25,000 or an authorty with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT,

* the Annual Governance and Accountability Retum Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

» Annual Intemal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed,

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authonty by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public nights and a declaration that the accounting statements
are as yet unaudited;

*+ Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
Is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annunl Govermance and Accountabiity Retum consttutes the annual retum referred 10 in the Accounts and Audit Regulations 2015
Throughout, the words ‘extemal suditor’ have the same meaning as the words local audtor” In the Accounts and Audt Regulations 2015

“for & complede list of bodies that may be smaller authonties refer to schedule 2 to the Local Audit and Accountabifty Act 2014
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Guidance notes on compieting Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

. ThemthodtymustcunplywihPmpeera&cesinoomplcﬁngSocumlandZOfmisAGAR.Pmper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. MakemthaltheAGARisconpleh(nol'a‘ghbahtadboxwleftempty)andispropedysiwmanddawd.Any
amendmenis must be approved by the authonty and properly initialled.

* The authority should receive and note the Annual Interal Audit Report before approving the Annual
Covemance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before retuming it to the extemal
auditor by email or post (not both) no later than 30 June 2025.

. ﬂ\eAmualGovemancesmlemml(Sectim1)mstbeappmvedmlhesamedayorbeloramem:cou\m
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
theawmwlorappmval.Theaumomymtsthmisordenomsidef.appmveandsignmeaeeoum.

. mmsmmmmmmmamammmmndumw_

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is avallable in the Practitioners' Guide*.

* Explain fully significant variances in the accounting statements on page 5 Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and narrative analysis to support the full variance.

* If the bank recondiliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
meofpubﬁcnghtsdwoawewﬁveworklngdayswuchmustmdudetheﬁrslhnworkhgdaysoﬂdy.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completionichecklist'=No*answers mean you may.notiBava met requirements

All sections Have all highlighted boxes have been completed? |

Has all additional information requested, including the dates set for the period ;
for the exercise of public rights, been provided for the external auditor? |

Internal Audit Report Haveall ighlighted boxes beencompleted by the internal auditor and explanations provided? !

Secton 1 For any statement to which the response is 'no’, has an explanation been published?
Sechon 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authonty for approval?

Has the authonty’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconcdiabon as at 31 March 2025 been reconciled to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided? 1

Sections 1 and 2 Trust funds ~ have all disclosures been made if the authority as a body corporate is a \
sole managing trustee? NB: do not send trust accounting statements unless requested

e

‘Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide fo Proper Practices,
can be downloaded from www.nalec.gov.uk of from www.ada,org.uk
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Annual Internal Audit Report 2024/25
Framfield Parish Council

www.framfieldcouncil.org.uk

During the financial year ended 31 March 2025, this authority’s intemal auditor acting iIndependently and on the
mdmmmemdmeamom"ammampimmmmmmmmw
mnhdshopuaﬁonandoblahedappmprhleeﬂdmmmewmodty.
mmmnmwmzmmmm«nhmmmswwsnmammmm.
Onﬂnbasisofﬂnﬁndhgshmeamsmnhed.mehwmwmmmsmwsedinthishble. Set
outbelowaremeohjoctivusoﬂmamalcomolmdalmgsldommlnnnnlawitooncbdmsonwhew in all

significant respects, the control objectives were being achieved throughout the financial year to a shndard'adequame
to meet the needs of this authority.

. Vi O

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial mgdmmmmmuhymu
expenditure was approved and VAT was appropriately accounted for.
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and VAT appropriately accounted for,
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l._Periodic bank account reconciliations were properly carried out during the yoar. 7.
4
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see AGAR Page 1 Guidance Notes). {

Q. (For local councils only)
MW(W)-WWMMhWWuamm.

FormyoﬂmmkmsWWMMWwMW(HwMMmmMMIM}

Date(s) internal audit undertaken Name of person who carried out the internal audit
1S Jo it Jooas M, NZBBEL - MoLBetdty Lrs U
Slnmtt::‘ %f' person Wf.'om M e 7 Date 15/ou/acas

'lthomponnl-'ndplommmmwbwommdmbﬂmumhwmummlnm
identified (add soparate sheets if needed),

“Nouctrmmbmwmwmummmmdunmkmdmhummmu
MM«,UWhnuw.hmuknmlunIanmuuuphhmm((oddmoMlM‘
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Section 1 — Annual Governance Statement 2024/25
We acknowiedge as the members of:
Framfield Parish Council

our responsibility for ensuring that there is a sound system of internal control, indluding arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

means thal thisalthanty

1. We have put in place arrangoments for effective inancial | prepaved s accounting stelements in sccordance

management dunng the year. and for the preparation of v walh the Accounts and Audi Reguiations
tha accounting statements.

2. We maintened an adequate system of internal control made proper arangamonts and sccepted
including measures designed to pruvent and detect frawd / for safeguarding the putlic money and resouwrces in
and corruption and reviewed it effectivenass s charge

3. We tock ol reasonable =teps to assure ourselves has only done what £ has the legal power b do and has
that thero are no matiers of actual or potontial compiiod wilh Proper Practioes in doing so.
non-compliance with kvws, regutabions and Proper /

Practices that could have a significant financiol offect
on the ability of this suthority to condudt its :
business or manage ks fnances. ]

4. We provided peoper apportunity during the year for

during the yoor gave ol persons miorested the oppartunity fo

the axercive of electors’ nghts in accordancowithe | | inspect and ask questions sbout his suthority s accounts
requirements of tha Accounts and Audit Regulabions. X !

5. Wo camed out an assessment of the risks facing Bws 1 consicivred and documented the financad and olher risks it
authority and took sppropeato sheps to manage those v ; faces and deakt with them property
risks. inchuding the introduction of intemal controls andior ]
extomal insurance cover where roguered 3

6 We mantained theoughout the year an adequate and avranged for 8 competent person, indepondert of the fnancial
effective systom of internal audit of the accounting 4 / controis and procedures. (o gve an otjective wew on whelher
records and control systems. infermal contrals meal the needs of this smaler authorty

7. We took appropriate action on all matters raised / responded to matiers brought o its atlention by internal and
In reports from intemal and extemal audt. extemal audt,

8. We considered whather any litigation, Eabifitios or discdosed everything it should have about its business activily
commitmants. events or transactions, occurring either duning the year including svents taking place after the year
during or after the year-end, have a finoncial impact on v end if relevant,
this authority and. where appropnate. have mncluded them
In the accounting statemests

9. (For focal councils only) Trust funds Including has mot oXl of is responsitvides where. a5 a body
charitable. In our capacily as the sale managing comorate. £ is a sole maneging irustee of a Jocel
trustee we discharged our sccountabiity trust or brusts,
respensibiitios for the fund(s)assets, induding
financial reporting and. f required, independent v
examinaton or awdit,

*Please provide explanations to the external auditor on a separate shnt'for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement,

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authonty on approval was given:
27/05 ]2.025 (e R
and recorded as minute reference Chaxr , : .
1% BN~ I o W N

www framfieldcouncil.org.uk
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Section 2 - Accounting Statements 2024/25 for
Framfield Parish Council

ancialrecords

1. Balances brought T-ndm«moomnyw
forward 110981 128962| as recorded in the financial records. Value must agree fo
Box 7 of previous year
2. (+) Precept or Rales and Total amount of pracept (or for IDBs rates and levies)
Levies 69000) 81808 received or recemabio in the year Exclude any grants
received.
3. (+) Total other recepts Total income or recepts as recorded in the cashbook less
28171 69512 the precept or ratesfevies received (line 2). include any
grants recewed
4. (-) Staff costs Total expenditure or payments made to and on behaif
48805 4973 of all employees hdudemulmumdwu
glmmsmmmn, employers pensson
coninbulions, gratwties and severance payments
5. (-) Losn mierest/capital almmumwwdupuwnw
repayments 582ﬂ 5828 made during the year on the authorly's borrowings (if any)
6. (-) All other payments Total expenditure or payments as recorded in the cash-
24557 51101| book less staff costs (iine 4) and loan interescapstal
repayments (lne 5).
7. (=) Balances caried Total balances and reserves al the end of the . Must
e 128962 173611 aquat (1+2+3) - (4+5+6) year
8. Total value of cash and The sum of all current and deposit bank accounts, cash
short ferm investments 125842 170068 holdings and short term investments heid as at 31 March —
To agree with bank reconciliation,
9. Total fixed assets plus The vaiue of all the property the authonty owns — it is made
long term investrments %M 96424 up of afl its fixed assets and long term investments as at
| and assets 31 March
10. Total 1 The oulsianding capdal balance as at 31 March of ail loans
St 48674) 45774 from thwd parties (including PWLE)
114, Disclosure note re Trust funds The Council, as a body corporate. acts as sole frustoe and
(including chartable) 4 is responsible for managing Trust funds or assets
11b. Disctosure note re Trust funds v The figures in the accounting statements above
(including charstablo) exchude any Trust transections.

| certify that for the year ended 31 March 2025 the Accounting
Staternents in this Annual Govemance and Accountabiiity
Mnhnnbcmmpandmeﬂmameabhmdm
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authonties - a
hm'ewwmwwmm
the financial position of this authonty
Signed by Responsible Financial Officer before being

mnh%aly for approval

0\ /o5 /2025

Date

| confirm that these Accounting Statements were
approved by this authority on this date

27/65 /2025

as recorded in minute reference:
It

Signed by Chair of the meeting where the Accounting

e '
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respect of Framfield Parish Council - ES0039

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carmed out in accordance with
International StandardsonAuGKng(UK&lnlmd)and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General, AGN 02 is availabie from the NAOwobsite-nnmmMmﬂygik
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
systemn of internal control, The authority prepares an Annual Govemance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2025; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2024/25

uhmwm.mmmawmmawumzammmmmmr Retum (AGAR),
‘ ouwmmm“nmumzammsmmmmm Mmmmmm\mnﬁymnbo(u )
ﬁoaﬁmgmlwowmmtmmmwmwwwmmwm

m:dAEGlgRs ;?s not accurately completed before submission for review. Section 2, Box 10 #s Incorrect due to a typographical error and should
re. ,674.

WWMMMWMw‘mbMWo‘MM

-

3 External auditor certificate 2024/25
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025,

External Audtor Name

PKF LITTLEJOHN LLP
Extomal Audtor Signature AL Kiled. L0/ Dato 26/08/2025
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Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes.

Name of smaer authority: [Framéield Parish Counci ]

County area (local councis and parish meetings only): [Wesakten ]

There shoukd onlly be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the AGAR) have been
wmmmmwwmhmmmmmmunhmmmmmh
advance at the year end. Mmmwdmmmm.MMNMMMMBMb
the difference batween Boxes 7 and 8.

£ £
Box 7: Balances camied forward 173,611.00

Deduct:  Debtors (enter these as negative numbers)
VAT {3,542.00)
2
3

"(3542.00)
Deduct:  Payments made in advance
(prepayments) (enter these as negative numbers)
2
Total deductions | TT@as4200)
Add;
Croaors(mtnotmbdocmiyhhsmmlwy(ml.)m)
:
Add.
mmnmm(mmmmmmmm:mod)
2
Total additions e
Box 8: Total cash and short term investments _170,069.00
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Bank Reconciliation
Framfield Pagizsh Council
Einanciy! Yoar ending: 31 March-2025
Balances per Bank Statements as af 31/Mar2025
Barclays Community Account
Barclays Tracker Account
Nationsl Savings Account

Parish Mog Account
Gralsty Account

Lass Cheques nol presenied ol 31/Maw2025
Chegue Numbar

Totals

Net Bolunces as at 31/Mar2025

CASH BOOK
Cpening Bakances 1 Apdl 2024

Barclays Commuaiy Account
Barclays Tmcker Account
National Savings Account
Parish Mag Account
Gratuity Account

Plus Receipts in the Year

Cash Inc 1/4/24-3173025 V0L

yle Creditors

Less Payments in the Year
Cash Exp

1/4)22-

332

Closing balances as at 31/Marn/2025

Barclays Communidy Account
Darclays Tmcker Account
National Savings Account
Parish Mag Account
Gratuity Account

£11.850.28
£125581.14
£19.827 54
£2 686,01
£170.067 58
£0.00
170,067.58
£7,059.81
£88.832.43
£19,827 54
£0.00
£10122 61 £125842 39
€ 154,435 81
TTE280,278.20
£ 110,210.62
£170,067.58
£11,850.28
£1255681.14
£19,827.54
£2686.01
10,122.61
1 0
£170,067.58

£0.00



